	DATE OF SUBMISSION
	
	/
	
	/
	
	


Attendance Report / Invoice for Part-Time Work <for 　  　/　    >
　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　  (month)  /  (year)
※Number of hours worked are calculated by 30 minute increments. 
※This attendance report is due at the end of each month. Employee must submit it to the Office of Research by the 5th of the following month. Please present your Student ID card when you submit the form.
※In accordance with the Standard Labor Law, an employee is entitled to 1 day-off for every 7 working days, a 45-minutes-break per every 6 or more hours worked, and an hour break per every 8 or more hours worked. Breaks such as lunch are not included in actual working hours. Hourly wage will be increased by 25% for each hour worked after 8 hours of work per day or 40 hours per week, or in the case of a night shift after 22:00 for work normally done during the day.
※Employer (researcher) fills in the boxes with the solid line.  Employee fills in the box with the dotted line.
Budget Type
	
	Ritsumeikan University Internal Funds
	
	Delegated Research（　   　　　）
	
	G-COE
	KAKENHI

	
	Ritsumeikan Research Proposal Grant
	
	Extramural Joint Research ( 　　　　　）
	Research Grant by MEXT to Private Universities
	
	Priority
	
	Exploratory 

	
	Start-up Grant for  International Partnerships
	
	Contribution for Encouraging Research　　　　　　　　
	
	High-Tech Research　 
	
	Scientific Research

	
	Grant for International Publications and Research Meetings
	
	Management of Carried-Over Research funds
	
	Open Research
	
	Grant-in-Aid for Young Scientists

	
	Other Internal funds

（　　　　   　　　　　　　　　　 　）
	
	Other External funds

（　　　　　　　　　　  ）
	
	Academic Frontier
	
	Allotment for Joint Research Project

	
	
	
	
	
	Collaboration with Local Communities
	
	Other（　　　　　　　）


※If budget type is one of the following, please write down the name of the research representative below: KAKENHI, Research Grant by MEXT to Private Universities, COE, Joint Research such as Ritsumeikan Research Proposal Grant, and Start-up Grant for International Partnerships.
	Name of the Research Representative
	Notice to the Office of Research

	
	Employee’s Name: 
(Personal Seal)

	Date
	Description of Work （Please write in detail by hand）
	Start Time ～ End Time
	Break(h)
	Number of Hours Worked(h)
	Number of  Hours  Worked  after 22:00 (h)
	Manager’s Sign or Seal
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	22
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	31
	
	
	
	
	
	
	
	


【For Office Use Only】※Personal information written on this form will not be used for any purpose other than for payment. The Office of Research will destroy this form after a period of safekeeping.
	時給：               　円
	源泉区分
	月額甲　・　月額乙　・　日額丙
	実働時間計：
	総日数：

	雇用届番号
	合計金額
	源泉税
	支払（振込）金額
	承認
	点検・確認
	受付

	
	通常　　　　　　円×　　　　h＝
	円
	円
	円
	
	
	

	
	割増　　　　　　円×　　　　h＝
	
	
	
	
	
	

	
	深夜　　　　　　円×　　　　h＝
	
	
	
	
	
	


研究部様式3-2

